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APPENDIX-7

LIST OF FORMS
[See rule 327 (2)]
List of Forms Rule no. Present New |
Form No. | Form
no.

Register of Expenses by 11(1) 19 I
Head of account
Monthly statement of 11(2) 27 2
Liabilities & Commitments
Broad sheet for watching 11(3) 21 3
receipt of Account
Compilation and 11(3) 22 4
Reconciliation sheet
Statements of Reconciliation H(3) 23 5
of Accounts with A.G
Register of Mis- 20(7) 163 7
appropriation etc.
Monthly progress report of 27(2)32 13-14 8-9
the collection of revenue
from F toFD.offices
Statement of errors of 28(4) 15 10
Classification of Revenue
Statements showing 39(1) 16 11
remission of Revenue
Realised to A.G.
Receipt of cheque received 441 Y1) 52 12
Receipt (General) 45(1) 55 13
Receipt (Education 56 14
Department ) J
Challan 46(3), 57 15

>4(2) )
Cash Book (General ) 48(1) 48 16
Cash Book (Others ) L 50(ii1) 50 17
Register of Money Orders, 48,50(iv) 50 17

Cheques, Drafts,
.|_etc. received




-2.

deductions

[ List of Forms Rule no. Present | New ]
Form No. | Form
. no.
Duplicate key Register 53(3) 51 19
Register of Payments made 80(11) 103 21
by Money Orders/Bank
Drafts,etc.
Bill Register 83 59 19
Slip to accompany bills 84(1) 18 23
Bill transit Register 84(2) 59-A 24
Register of watching (84)3 173 25
encashment of bills
Voucher of petty contingent (89)2 107 26
charges
Certificate of Transit of 128(2) 43 28
charge (Collector & Treasury
Officer)
-do- (Others) 128(3) 43A 29
Handing over/Charge 129 44 30
Reports
Leave Account 133(2) 46 31|
Service Book 134(1) 36 32
Service Roll 134(1) 37 33
Register of Service Book/ 134(3) 190 34
Rolls _
Last Pay Certificate 145 62 35
Salary Bill 150(1) 76 36
Establishment Register 150(5) 4 | 37
Certificate of House rent 150 84 38
allowance by Head of Office
By Govt. servant 150 Note 85 39
Absentee Statement 154 90 | 40
Periodical Increment 155 92 41
Certificate
Register of Increments 155 93 42
Schedule of Income tax 158(1) 82
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List of Forms Rule no. | Present | New
Form For
No. m

no.

Schedule of Income tax 158(2) 83 44

calculations

Certificate of Income tax 159 82A 45

(form 16 of .T. Rules)

Particulars of 160(1)(ii) 86A 46

Accommeodation allotted to

government servant

Schedule of House/Furniture/ 160(11) 86 47

Garden Rent recoveries

Register of Special 162(6) 61 49

Recoveries '

Schedule of other deductions 162(6) 88 54

Schedule of deductions of 165(2) 77 52

GPF/Loan :

Schedule of Recoveries of 165(iv) 87 54

Long Term Loan &

Advances ]

Register of Recoveries 174 60 59

Annual Certificate of 177(1) 55A 60

Deductions

T.ABill 189(1),2 | 94,95 | 64,6

03(10) >

T.A.Bill Register 189(2) 98 66

T.A Bill Register for 189(4) 99 67

countersignature

Acquitance Roll 193(1) 100 68

Register of undisbursed Pay 194 102 69

& allowances

No dues Certificate 195(2) 89 70

Indemnity bond for Payment 197 63 71

of arrear claims

Schedule of Recovery of 206D(10), 87-A 74

Festival advance

10(b,c)
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Postage stamps

mst of Forms Rule no. Present New
Form No. | Form

Nno.

Register of watching 10(c) 185A 75

recovery of Festival

advances

Bill for withdrawal from P.F. 206E 125 76

Salary bill of Assembly 208(2) 71 77

Schedule of deductions 208(2) 71 78

TA Bill of 208(4) 72 79

Assembly/Speaker

Register of Travelling 208(4)(1ii) 72B 80

Allowances for MLAs

Bill of allowances Payable to 209 69 81

inmates of zenana Deori and

Rajmatas

Acknowledgement of 212(g) 189 82

Permanent Advance

Advice for contingent bill 217(2) 106 83

contingent bill 219 108 84

Advance contingent bill 219 109 83

Detailed contingent bil] 219 110 86

Register of Detailed Bill 219(1v) 105 88

Passed by Controlling officer

Acknowledgement for 221(1) 172 89

making advances

Register of Contingent 222(1) 104 91

expenditure

Bill for Service Postage 225(1)(1) 112 92

stamps

[ndent for Service Postage 225(1)(1) 113 93

stamps

Stock register of Service 225(1) (i) 114 94




List of Forms Rule no. Present New

Form No. | Form
no.

Register showing postage . 115 95

stamps used and their

balances

Register of Trunk Calls 226 116 96

Bill for refund of revenue 255(ii) 117 100

Register of Deposits and 263(1)(a) 171 102

Repayments

Bill for refund of deposit 263(c) 120 103

Pass Book 264(1)(v) 155 104

Application for refund of 265(3) 154 105

lapsed Deposit & Voucher

Bond for Grant —in- aid 280(5)(i) - 106

Bill for Grant-in- aid, etc. 287(a) 118 110

Register of grants-in-aid 287(c) - 111

Bill for Scholarship, stipend, 291(1) 119 112

etc,

Bond for irrecoverable loans 303(2) 187 b5

and advances written off

Bill for Loans & Advances 304(2) 121 116

Register of Loans & 304(4) 185 117

Advances

Annual statement of loans 305(3) 188 118

and Advances

Detailed bill for loans and 305(4), 122 119

Ladvances 310
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GA No.23 GOVERNMENT OF RAJASTHAN New Form
__ TR ATHER No. G.A 5
(To be printed on 17x27/2 size) Rule 11 (3)

. Statement of Reconciliation of Accounts~-Departmental Figures

compared with A.G.’s Figures

e & frem & sdvo-Ryvrira stiwgl Y werereman & stwst @ ga
Department &m.................. Major Head T YINS ................
Month B ..coovrirecrnereeninnnns Minor Head S ¥fid&® .................
Unit of Progressive total | Progressive | Difference

appropriation | as per departmental | total as per | (details on next
P g books A.G’s books page) g ‘E

forframid | T FER | o (Rewm
TR AH | FGER AR | o7 g5 )

INSTRUCTIONS fdwm

1. In making reconciliation of differences with the A.G’s books, the simple
process of ticking off the entries under the relevant unit in Forms GA 19
and GA 20, as well as in this list should be followed. [tems that are not
found in the A.G’s books or such list of the previous month should be
entered on the following pages under the heading ‘Not in A.G’s books’
and totalled. Then, the transactions which appear in the A.G’s books but
are not found in forms GA 19 and 20 and in such list of differences for the
last month should be entered under the heading *Not in Depitt. books” and
totalled. The differences of these sets of figures, worked out in the space
provided for the purpose, will represent the difference under any one unit
as worked out above. Immediate action for rectifying the errors and omis-
sions in a subsequent month of the Financial year should be taken.

2. Inthe column “Month in which settled” etc. should be recorded briefly the
cause of each item of difference, such as misclassification, misposting,
omission alongwith the month in which rectification thereof is actually
done.

1. QS FEm @ e R sraramres shg 1o 9w 20 dhomget R @t
o e S s forr e, R e v o Sl o Rred e e g i3
TR FA TSR LA, Tl Fw Y e w R el s
T Fawt o 9 it e $ Res mr A g i T R @ e e
FEard Y, frang Rre Sig R am | 19 fre w5 e rumems
T P A | o T Y e ok e W S S e 8, eS| e aeg
T F R T gia A, e e b e g e SR R e

2. s, Tort e g R ' 3wt b 3 s 3R vrer st ol R, g
e v ag, fores e e man, Rrar I



jo

wrai-g faxita e s
Details of Differences
afar oo (Page 2)
Unit of Total of items not in A.G’s books =
Appropriation | S A F AT M. FEwi AT E
A sEE | Total of items not in Deptt’s. books =
2 AT o o T et ® e E -
Difference 3@
Not in A.G’s books Not in departmental books
A MO, FEE A W e g 3 T i g
Particulars of | Amount | Monthin { Particulars | Amount | Monthin
transactions LC which of A which,
TR 1 ferae settled etc. |transactions settled etc.
e o | @i e R
fiemgen | R T
TR e
gz
Unit of Total of items not in A.G’s Books =.
Appropriation | 2 T w1 S T, FE@iH T
frammgwE | Total of iters not in Deptt’s books =
TR AT o i Tt e & T €
" Difference 3[®
Not in A.G’s books Not in departmental books
WA ML FEri g e _ T o Rt we F wli §
Particulars of | Amount | Monthin | Particulars | Amount | Monthin
transactions T which of A which
) o fam settled etc: | transactions settled etc.
il | W wrs s
Pomgen | fEm TEHT T
TR s
| g

(Toberepeatedonpa@B&@
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GA 163 -GOVERNMENT OF RAJASTHAN New Form
GEFAR 21 TS HERR w
{To be printed on 17x27/4 both side) Rule 20 (7)
Register of Mis-appropriation etc.
R st | e
Name of Office ................Department reeeeneeeeemes FiNANCIAl Year ..........
Particulars of the case | .
(with dates of occur- |8 w o o
rence and detection g%g ol |B|BI1%|[8 .
and period of defalca- |[#% = |8|® |8} E c|2g
ion) including descrip- 13 55 _[8 £ S E‘ el
g | ion of the breach of E%:Eg-'i gb: 3 5 o518l
% | rules which rendered 'ggg'g.;g Ele| 5| 88|53
2 | defalcation practi- E g.g e|le e 21 = 2 2wl BIE
& | cable z‘agugoﬂgﬁctiﬁtn?
1 2 3 41 5161 7] 87 9 110j11

Note:— 1. Sufficient space should be left between the entries of two cases in
order to record proceedings in column 9.
2. The entries in columns 5 & 6 are to be made as soon as recoveries
are made, and in columns 7 & 8 when final orders are passed. .
3. The register should be reviewed regularly and remarks of this hav-
ing been done should be recorded in the last column.
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GA 52 GOVERNMENT OF RAJASTHAN New Form
GFAR 79 TR TR Ne. GA 12
(To be printed on 17x27/8) Rule 44 (1) 6)
Receipt of cheque received
o Wia i Twte
Name of Office TR ...ovevvee i
1115 SURUUUR 20.....
Bl e L3l
BE . e 21 £
........................................... FTER v REE AR
e, TR T {
T oo,
T eeireeeee e eeeerraeeaas
GOVERNMENT GASS | GOVERNMENT New Form -
No. GA. 13
OF RAJASTHAN ~ GFAR 27 & 81| OF RAJASTHAN m-
TSI WHR TR T
(To be printed on 17x 27/6) - (To be printed on 17x27/6)
Recelpt (General) Receipt (General)
g (awr=) Wz (Amra)
GRFE. oo TEEFH. ooeeenrrnnennnn.,
et wiafafy | wegen ...

R e 20 e L 20
e H e
VG, ..........0 R ... S ATE, .. R e *
W T ... R AT EE G WS ¥ ... T 1 SF EW
& fiftrer e @) % i w3
4, =R |8, TR

w” W
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T forei v den fram
GA No.56* Receipt (Edudﬁon Department) New Form
e (frem fvm) No. GA. 14
—GAST_ GOVERNMENT OF RAJASTHAN New Form
GFAR. 88-91 '{Wm Rule 6 (), 9 3)
. (To be printed on 17x27/4)
L, AR R
Cash Challan &% WHI %R &1 9TA@H

@ s e | et & | ot R @ o e =

TAHF W Q@R | FIWMH [ qem | oy | R

T | e s | wids | s
a1 W
IR
TR T
TR IBRIH 1o ou e ceeeeesernsten et es et e e es e es e oo,
A~ BIPTR/3IY-FTR IT 3
meafheER ...
Tt dEwe R FIR/ I9 - it
ST BYTIR /3U-FrOTR IR ¥g
<% H 3mm FIMR /39-BIR fwRY
FRTAR TG ...............
o6 3w 3
WA RTFI ...
152 & 1 e
3o S

Rrooft : go e it s i w e ot e v g w6 & Rrar e
GA 3% TRRY™ BTN

GFAR

(To be printed on 17x27/4)
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awr e @& dan fage
_.._GA0 = GOVERNMENT OF RAJASTHAN New Form
GFAR 74 & 74A T TER No. GA 17
~ (To be printed on 17x 27/2) Rule 50 (i)
Cash Book (others) Umg =di (377)
T <eeevsierenennninnnnns :
Receipts a1

yRefdf [ wiea. | s | o [ wetteon
| #w |smdy

avag] #®#

Expenditure =g

g fafy |aead. | =@ | =as | waw wffa
Ram | =fm s
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g faedva v @
GA 59 GOVERNMENT OF RAJASTHAN . New Form
GFAR 102 (xi) TSR TR No. G.A 22
(To be printed on 17x27/2 size) Rule 83
o1 afr=T BILL REGISTER
Name of Office =103 1 ORI
Sl. | Brief Particulars of | Amount Amount | To AG. for pre-audit
No. each claim Claimed | Pseed if | mercrgmm =t 4@
Fq | sham-meam | @ Es different = R
T Srerren WFT A, { Date of | Date of
TR =R submission] retum
¥ o | T
fafx "y
1 2 3 4 S 6
To C.A for To Treasury Date of | Initials | Remarks
countersignature Hrem H Payment | gamer | Ry fao
Forrm ﬂﬁﬁlﬂ% Date of | Date of Wﬁ
TEE %ﬁ submis- Jetum Tt
Date of | Date of sion araeh
submis- | feturn | WOH H Nt
son | grEhr]  faR
WA Rl
faf |
7 8 9 10 11 12 13

Froaforai ;- 1. 39 SRR T EE W 3 0 o PR A R | 39 1 v fenmti %
M- (Tvoices) i GfedReTa & | 7 wm o g wifta o e 1 ke
T 3iR T 6 T e -1 W e Rrdi SR
mwwm@mthvmce)ﬂﬁ%ﬂTﬁﬁ,ﬁﬁ
ff wem 11 1 o e '

3. TARCE TR o R T e S e - & e
F5 forett o waTen feran oA, o st i = ferm )
EwE 3 e 6 g Nikin S9R B0 FRTET YA SR i
SR 3 T 7 B 3 v e TRy 9 |
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- e v v e
_GA18 GOVERNMENT OF RAJASTHAN New Form
BM Form 1 TR @R No. GA 23
(To be printed on 17x 27/4 size) Rule 84 (1)

Slip to accompany bills of disbursing officers on Treasuries
forz it v Rrewor arftvnrh Rt & wa wivrm @ 9

Major Head T&a ¥fid® ................ Name of Treasury
MinorHead S¥® ......cococoeeee..
Sub-Head 33-T®........c00vvnnnnns :
To be filled in at the Treasury Classification of expenditure as
w7 gfd % fag shown on the bill
w3y 0 it S e w e
Heads of Account Amount
R ARG &
Voucher number assigned to T 9
the hill at the treasury .............. Pay aa=
AT A, R e woest Allowances W&
forar I
Gross Total
_ Fa I
- | Deductions
Date of Payment ........cccevevunn. b it
fafr yem
Net Amount
EIEARC R
Signature of officer
Treasury Accountant/Clerk | drawing the bill..............
. e e/ R | . foer vt ot sefrt
Dated fafy Designation %

Notes :- 1. This slip should be returned to the officer drawing the bili
after the entries to be made at the treasury have been filled in.

Roaforai - 1. ?aﬁzmmﬁm%mﬁaﬁaﬁaﬁmmﬁ@aﬁ
I

2. Gazetted or other officers who send their bills directly to trea-
sury, should send a copy of this slip to the disbursing officer
whose duty is to submit a return in Form GA 19 to the Head
of Department/Controlling Authority.

2. oM I I A, SR R W FeH R €, e

! o R R sttt =0t ¥, ) wieramo e sho 9 F
Frvwmrens /PrEm s = e wtar )



24

g forta wa e Fam
GA 59A GOVERNMENT OF RAJASTHAN New Form
TN FFR No. GA 24

(. F g da Fant & Faw 96 % = feopfid)  Rule 84 (2)
Bill Transit Register farer Yaw uRiat

%. | 2= = Fmmn | yre it | e W@ | i avated | i wries § | gk
4. o | g arERa | et FEEr
S | T AT | % O BRI
% TR w T
1 2 3 4 5 6 7

ool - 1. w4 2 - & T 3T HTHHTE U8 B aun e Rew TR @ g st
TR AT, TN R, e g SR iR d forg B | <o s
ST ¥ 2 2R o R i o T w1 geera e e

2. WM S WE 6 - 30 wu A yRitw T suia & w6 et
=) '
TN T - (i) 58 TR 3% 1 A NI4 ER o GIe] 2Tetw g fraoy

. SR yrEm e e vl St iR

T 327 ¥ T o iR i et st 3o A 58 diee %
TR § TEIS B SEehT WA ST e B )
(i) T wrETTa B 2aw R e R wheat Y felrf § st wE
T Srfrert wafra wfaftz & wepg s @y e 3R R %
e 36 9o % SeerE Tl R U 39 A T R amn e @

Toeh! wiaf w3 o wEm W H 9 =i
(Fra B a9, 5 (5) AR (smdeam) /76, R. 21.5.1976 TRTFR= ]
To, GA 59B
The Agent, [See rule 102 (viii)]

State Bank of Bikaner and Jaipur,
State. Bank of India,
The Sub-Treasury Officer,

Please Pay Bill No. . cenreereendated of the ..occrnnicireeeee.

.. for Rs. ....... (Rupees o
to Shn - Cas]uerfPeon of the ofﬁce of the weeereanennes WhoS
mgnamre is given below -

Signature Signature of the clammant

{Drawing Officer)

Received Paymeht
Cashier/Peon .. Office of the ..

Note— The signature of the messenger or payee should be attested by the claimant
under the dated signatures.

[fnserted vide ED. order No. F 13 (77) FD/R &Al/68, dated 19.11.1976]

i, LY
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A ey e o R
GA 107 GOVERNMENT OF RAJASTHAN New Form
GFAR TS IR No. GA 26
(To be printed on 18x22/6 size) Rule 8% (2)

Voucher for petty contingent charges

ﬁé-@%mm%m

Date Particulars of Charges Amount T
fafa =7 7 T -
T e, WSRH oo L
Wl s & wemn

* Certified that -—

1. I have not used my staff car of Government vehicle for visiting the
places mentioned above,

2. I have not applied for compensatory {casual) Jeave for attending
office on Sundays or other public hotidays.

3. I'have not claimed honorarium for extra-hours of work done outside
the ordinary hours of duty.

4. Tam not entitled to draw T A under ordinary rulés for the journey
and that I am not in receipt of any conveyance allowance,

5. I have not claimed conveyance charges of more than foyr times
during the month.

6. Days of which I have claimed conveyance charges were not gazetted
holidays.

SRR Signature
%€ Designation

Rammeas € sm

Signature TRITET
Designation T
Sub-voucher No. sv-amsrwer ... . Monthawg................__
Paid Rs. Ty fems, .. ceonfRr o
' Cashier @s=h

* Inserted vide F.D. No. F.13 (7) FD/R & A/70, dated 26 Séptember 1972.
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T ity e P
GA 43 GOVERNMENT OF RAJASTHAN New Form
GFAR 60 TR BT No. G.A 28
(To be printed on 17x27/4 size) Rule 128 (2)

CERTIFICATE OF TRANSFER OF CHARGE
(COLLECTOR & TREASURY OFFICER)
T HATE T THI-U (FHRI 0S INEIR )

wibm et A vy = fafy
........................ e ¥ el /ate i 2 R /3 R
HRIWR 2 e s T Y v R
R w
5 1 SRR
R

SN Tt ST FTMT wver e e whwr w2

(i) TE@H

(i) (R /e Y

(i) RPE ()

Gv) W (et i)
(v TEmAITCERF (7))
(vi) TR i (4.)
(vii)  wlre g (T e)
(vitl) Wi\ Tew (Ve ea)

HHIR 27 e Stftar
HENR o F1E s

(i1)
(1)
(iv)

Signature TR
Designation wg
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GA36  GOVERNMENT OF RAJASTHAN New Form
GFAR 66 & RSR 160 TR q@&T No. G.A. 32
SERVICE BOOK ®ar gferat Rule 134 (1)
(To be printed on 17x27/4 Containing 20 Pages)
INSTRUCTIONS

I Inmaintaining the Service Books, the directions laid down in-fules, 160-
163 of the Rajasthan Service Rules are to be strictly followed and the
instructions issued by the Finance Department, from time to time carefully
observed. ‘

2. The facts connected with the service of a Government servant should be
recorded in this Book as soon as the events occur. The correctness of the
records is to . » verified annually by the Head of the Office at the fixed
time early in .7 year when the Certificate in the following form should
be recorded in each Service Book over his signature as is required by
rule 66 of the General Financial & Account Rules :—

Service verified upto .............. from................
(date)
(the name of record from which the verification is made)

3. In the case of transfers from one office to another and of promotions to
gazetted rank, the directions in rule 66 (2) and (3) GFAR are to be observed.

4. The records of services, completed upto 31st March of each year, should
be shown to the Government servant concerned by the 30th June of that
year, in token of which they should set their signatures in column 8 of the
entries. A compliance report in Form GA 202 is to be submitted by the
Head of office direct to the Government so as to reach the Administrative
department concerned by the 15th July next following, one copy being
simultaneously endorsed to the next higher authority.

5. All Service Books should be reviewed half yearly in the months of April
and October in order to prepare a list of likely retirements within the next
12 months for submission to the Finance Department in Form GA 182.

6. All Service Books should be assigned a number according to its registration
in Form GA 201 Register of Service Books. It has columns for watching
renewal or re-attestation of entries on page 3 of Service Book and they
should be filled in.

7. Entries on page 3 of the book are to be renewed or reattested at least
every five years as is laid down in the note thereunder.

8. Pages 14 to 17 are for leave accounts for which Form GA 46 has been
prescribed.

9.  For additional entries in respect of Government servants of the Police
and other similar departments, please see pages 18 and 19.
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 (Page2)
PARTICULARS OF THE GOVERNMENT SERVANT

Name A ™

Residence Fem-wm

Date of birth by the Christian era as nearly
as can be ascertained '

w0 fafy g #

Father’s name and also husband’s name in the case
of a female Government servant and residence

oy &1 =ty afr of sdemt & ofd = o e s

Qualifications 9T
(a) Educational e e
(i) On joining service TaT TR & ¥4

(ii) Subsequently attained St JEehTe T W i

(b) Departmental tests passed fenmfir wigmi s #i

(c) Technical and special qualifications 79 e Frs e
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wrr et vd o am
(Page 3)

6, Exact height by measurement

A9 8 I 9
7. Personal mark for identification

war Ft fFom
3 Left hand thumb and finger impreésions of

(non-gazetted) Government servant

(oA T T % W Ty ¥ e A

it % e

Little Finger Ring Finger
HT - T
Middle Finger Fore Finger
e s
Thumb
S

9. Signature of Government Servant

T T 3 BT

Re-attestation §¥: YR

Date faf¥ Signature TR

10.  Signature and designation of the Head of the Office or other Attesting
Officer

FHIITAATEAE TT 3 AT &1 a1t IRt & sener 3 w2
Re-attestation §: X

Date fafy Signature T

NOTE- The entries in this page should be renewed or re-attested at least
every five years, and the signatures in lines 9 and 10 should be
dated. Finger prints need not be taken afresh every five years under
this rule.
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I R ELIER GRS ICIRE DD
POST HELD, PROMOTIONS, REVERSIONS ETC. (Page 4)
Name of Whether |If Officiating State— Payin
Post Substantive |(i) Substantive appoint- | substantive
e or Officiating ment, or post
ki and whether |(i) Whether service| smigawe
permanent counts for pension
or temporary under Rule 188 of

Pafmmmtaw R.S. Rules
WA 31 | af? curmes & 69 -
weftita () qmhgRaa

et (il) Tg-v-Fr fraw 188

. ' fem & stata
S T 4 R
1 2 3 4
Additional pay Other emoluments Date of
for officiating falling under the appointment
TG HT term ‘Pay’ ERESEINGIC]
wifafem 3 377 gitey S
ECEiRCE ) f
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TR ety wE o e
(Page 5)
Signature | Signature and Date of Reason of | Signature of
of Gowt. designation of |termination of | termination | the Head of
servant | the head of the | appointment (such as the office or
WA | office or other | RRAFYRA | promotion, other
FT attesting officer | - W= gwTfa transfer, attesting
in attestation of dismissal, officer
columns 1 to 8 etc.) FHEE TIH
T A T’ g wTHRT | qT Y
FEA NOH & (38 TTRAY, Yo
77 freht 3= TR, FA ael
it % < weh | sl
R 1UEH 3ee) TEIE 9 05
R vl
R
8 9 10 11 12
Leave ITa@s. Signature of | Reference to
Allocation of periods | the head of the | any recorded
Nature | ofleave onaverage pay | office or other | punishment
and up {o four months attesting or censure
duration | for which leave salary is officer or reward or
of leave debitable to another FUEESYE | praise of the
taken Govemment TR W@ | Govemment
frma MR IAR4 TR TR S | 0 aret 3B | servant
arafy FawEm R oy, e | ST A we ¥z, far,
JFFET | d Bl s wER R i JUERR AT ¥
Period | Govemment &I
afy o which
debitable
HH BT
e 3m
13 14 15 16 17

Note : The matter on page 4 & 5 to be repeated up to page 13.
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qrT- e ga v ram
(Page 18)
gfere = 317 geft wife 3 fermedi % Fratera gudm Ty
Frferrat @1 @ (Record of postings)
Benamw |wanfmn | R Renawe | v fwen ) T
S " sl
Page 19
ﬁtﬁa?ﬁemé@ {Record of Postings)

Fenaw |(wafen | R Brnaw  |wmfen| R
3T ST
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*APPENDIX il
, I FETTF T
FORM OF DUPLICATE SERVICE BOOK
Govemnment of Rajasthan
SERVICE BOOK

I:Jame
Designation
Department
Name
Address
Father’s Name
Date of Birth
Identification Mark
Date of first appointment and Name of Department
Date of confirmation in the post (which designation) along with
reference viz. No. and date
Signature of Govemment Servant

Signature of the Attesting officer

Designation
Date
S = | If suspended
= Q. © date & period i}
] L= o
lc &% |8 |[of suspension o]
= = | @ C b=
o Elo .58 B whether | _ |@
S S5 B @ 15 suspension | & &
c E |z s =22 'EQ- S| period counts [« | 2 | o
2 SISIS2CS|lo|l|lue |lo® . Zio
5|8 g ga _E.§_g =5 Eg" 0. | for pension | T | O
SISIE|ETESS|5(R(E2 |2% " E]5]E
BDIEIEE BmEmuE%’ Em alx=[0
a|s1QikicEgig|lec|3a _(8F E,Ou—
> o 5 © =1 - ol Cc‘g | ©
Dm%%mE%m"‘Emgﬂm 2218
Ilsis(slsEol gL |on=]|s2 £15 5|2
v|810 B Y e P B clCci®| S
£ o|le|&288|ilg|leac]|s e slaglc|g
|5l |siS 88|88 2|8 A EE
ZlFloQ < =IR|OJ0OT &|16 Q|X|o|x

* Prescribed vide F.D. (Exp. Rules) Memo No. F. 1 (2) F.D. (Exp-Rules) 65, dated .3,1965
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GA 37 SERVICE ROLL New Form
GFAR 67 RSR 164-A No. G.A. 33
Rule 134 (1)

3
(To be printed on 17x27/4 containing 16 Pages)

(For members of the constabulary and for those superior servants for whom

[=-IEEN al o A =

no service books are maintained)

.....................
....................................................................
....................................................................

TR PATE T EF R H (R L
T & A e & eaen A Ry g wd efiwe

......................

Note :—The above entries should be renewed or reattested at least every five

years and the signatures in lines 7 and € should be dated.

T BT 6 IS F I & I
Thumb|{ Fore | Middle | Ring | Little |g%mer =< aiftmsrit| Date
s | finger | finger | finger | finger | % foedwrm fom | TR
T | wemm | sefhen | =R TG TR

»

Note:— To avoid trouble about pension, take great care, in the following cir-
cumstances that the Service Roll clearly answers the following ques-

tions—
CIRCUMSTANCES
}. When substantive inferior ser-
vants e.g. Daftries Jamadars, etc:
are appointed to act in the supe-
rior grade on pay exceeding Rs.

10.

2. When service commences as.—

(a) ‘acting’

(b) ‘onprobation’

(¢) ‘acting in a temporary ap-
pointment’

(d) upon reinstatement after sus-
pension. During all leave
other than leave on average
pay.

QUESTIONS
What is the nature of vacancy? [s
there a full vacancy ar does any other
officer count the same time for pen-

* sion in the same appointment? (Rule

188 of R.S. Rules)
-Do-
Is it a probationer’s appointment

 specially aliotted? (Rule 189-Aof R 8.

Ruies)

Is it the temporary appointment
eventually made permanent? (Rule:
187 of R.S. Rules)

Is the period ordered to count for
Leave and pensions? ‘What rate of
leave allowarice was drawn?
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GA 190 GOVERNMENT OF RAJASTHAN New Form
GF & AR TR 9T ' No. GA. 34
(To be printed on 17x 27/ size) Rule 134 (3)
REGISTER OF SERVICE BOOKS/SERVICE ROLLS
Department/Office

SNo.| Name of | Post | Re-attestation of |Done on | Forwarded on | Remarks
assigned held { entries on page 3 | (Date) transfer to

Government of SB. &1 of Office, No.
servant SR due before & Date
(Date)

Note :— 1. The numbering of Service Books and Service Rolls should be in
separate series and mixed up. Where a combined register is kept
separate page should be allotted for each.

2. Where the number of Service Books be large, the numbering may
be done in alphabetical series for which separate pages be allot-
ted and an Index kept. The numbers assigned will be such as A
28,B3,Go,M5 85,

3. Where a Service Book is transferred from one office to another,
fresh number as assigned in the register of the new office should

be entered thereon. The old number being struct off neatly but
‘not obliterated.

_GAG62 GOVERNMENT OF RAJASTHAN New Form
W TR No. G4 33
. . Rule 143
(To be printed on 17 x 27/4 size)
Last Pay Certificate o1 e wamo1-ws1

1. TIHIWRW‘JTF':I%?I ......... ﬁ#maﬁﬁ ...... Taeeoran. /... RMWE

(i) Tt A (i) T 3

(iif) T & (iv) ¥ (31) %M
(=) 9531/3%
(1) w=fy

3. I ... ﬁmmﬁwm.....é..ﬁm%qﬁa/tﬁ%@mﬁml
78 R R 1R Fend @ weglorn we ) : .

5. T e stam a9 2 e f ) o Te m Rl w8
Ity o oo

ﬁ':ri??‘ﬁ ﬁmfam w3, HEAR

tr

n

1 11 T "
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6. ¥ Fe=farfga wen a3 F wwen

7. TR SEERREe SR R
1 ony fid gwar

8. Wﬁﬁmmmmwmmﬂﬁmm%l

ST Y AT A i e R | SRR 3. | 6 foe Tt wram A R
1 2 3 4

9. mﬁ&m.ﬁaﬁa&ﬁmwawgm%,ﬁa@rwm%ﬁa%l

AR
RAE . w”
(Reverse)
I A STy
TYferat € frma
Fraage | @A FRiR | s et agE ar
ke & ez =
(@)
(iD)
(1ii)
FEHT A9 | F N ARG Y R
R @ R o= CICk 3.
SRt w2t R (3 8)
A (S a3 | o1 | smmcam | G
A R 6, i | Wi ST et & - Ry

LT ) B Y Y T
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GA 76 GOVERNMENT OF RAJASTHAN ‘New Form

{Outer) TS W&

No. G.A 36

GFAR 189 (To be printed on 22x 2912 size) Rule 150 (1)

STATE
BiliNo. ...............

DETAILED PAY BILL OF PERMANENT/TEMPORARY ESTABLISHMENT

OF THE..ccocorrinemrana FOR TEE MONTH OF

DISTRICT

2t

Space for classification, stamp or manuscript
entries of classification to be filled in by
drawing officer. Names of detailed heads
and corresponding amounts shouid be re-
corded by him in adjacent columns:

Major Head :

Minor Head :

Sub-Head :

VoucherNO. ..o,

1. Held-over amounts should be entered
in red ink in the appropriate columns
(3) (), (3), (6) of (7) as the case may
be, and ignored in totalling, Leave sal-
ary, the amount of which is not known
should similarly be entered in red ink
in column (4) at the same rate as pay if
the official had remained on duty.

2. In the remarks column (23) should be
recorded all unusual permanent events
such as deaths retirements, permanent
transfers and first appointments which
find no place in the increment certifi-

 cates or absentee statement.

3. When anincrement claimed operates to |

carry a Government servant over an ef-

ficiency bar, it should be supported by

a declaration that the Government set-
vant in questionjs fit to pass the bar. -

4. Names of Govisinment servants in infe-
rior service as well as those mentioned
in GFA rule 122'may be omitted from
pay bills,

3. Aredline should be drawn right, across
the sheet after each section of the es-
tablishment and under it the totat of col-
umns (4), (5) and (10), for the section
should be shown in red ink.

Conveyance

Horse

Other Fixed i
Allowances .......

»

Total
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W f3ite & e g

6. In cases where the amount of leave sa]-
ary is based on average pay, a separate
Statement (Form GA 91y, showing the
calculations of average pay duly at-
tested by drawing officer, should be at-
tached to this bilf

7. The names of men holding posts sub.
stantively should be entered in order of
seniority as measured by substantive
Pay drawn and below those will be
shown the posts left vacant and the meq
officiating in the vacancies,

8. Officiating Pay should be recorded in
the section of the bi[j appropriate to that
in which the Government servant offi-
Clates and transit pay should be re-
corded in the same section as that which

the duty pay of the Government servant
after transfer jg recorded,

9. The following abbreviations should he
used in this and alf other documents syp-
mitted with pay bilis :—

Leave on average pay LAP

Leave on Halfpay = LHP

On other Duty OD

Leave Salary 7" LS

Conveyance Allowance ... CA

Under Suspension Sp

On Foreign Service FS

Vacant T Vac.

State Insurance Fund e . 81

Last pay certificate LPC

Subsistence Grant Sub-Grant

TransitPay " 7T TP

Deduct-

General
Provident
Fund

Contributory
Provident
Fund

State
Insurance
Fund

Separate Schedule
Attached

Conveyance
Advances

H.B.
Advances |

House and
Fumiture

Rent

Inconie Tax

Attachment
orders of Court

Misceilaneous
recoveries &
overdrawals

Total

deductions

Net Total

For Accountant General’s Office

Admitted R
Objected Rs.
Auditor

Superintendent
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GA 84 GOVERNMENT OF RAJASTHAN New Form
RSR 42 TRRYH &R No. GA 38
(To be printed on 17x 27/8 size) Rule 150

House-rent certificate by Head of Office

wraieraTEa s T Fam v % s w5 -y
Enclosure to Bill No. ................ Of e, office.
‘1. e R e % B wen FHAR /i 3, fos o w fw i
oo P - w1 Rﬁ%ﬁ%,nmmﬁm-m%%qaﬁmﬁmm,qi@
1% ahT T T R s
2. wﬁaﬁam—mwﬂﬁmﬁ/ﬁrﬁﬁﬁ,ﬁrﬁh%ﬁa@
@mmﬁaﬁaﬁ%ﬁ,mm%mﬁ,ﬁﬂﬁﬁmﬁwm%ﬁam

EREiFCES I

TR oo,

ol K AU
_GASgS GOVERNMENT OF RAJASTHAN New Form
RSR 42 TR &R _ No. G.A. 39

{To be printed on 17x27/8 size) Rule 150 Note

Certificate of H.R.A. by Govt. Servant

1. Icertify -

(@ ldonotownahousein.... ... or [ own a house but have
been premitted to occupy rented accommodation by Government
OrderNo. ................. dated ... ;

(b) Iam residing in a rented house in v TOM L ;
and

(c) The house rent allowance of Rs. ................ claimed by me is the

amount of the monthly rent actually paid by me in excess of 7.5
p-¢. in the case of unfurnished accommodation/10 p.c. in case of
furnished accommodation of my monthly pay of Rs.................
2. Icertify that no portion of the accommodation in respect of which the
house rent allowance is claimed is sub-let or occupied by adults other
than those belonging to my family or who are wholly dependent upon
e,
3. T also certify that I applied for Government accommodation but have
not been provided with such accommodation during the period in respect
of which the allowance is claimed.

Signature.........................
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| Rft v otan fam
GA 92 GOVERNMENT OF RAJASTHAN New Form
- GFAR 196 & 197 TR &R No. G.A. 41
) (To be printed on 17x27/4 size) Rule 155
Periodical Increment Certificate
i daa-gf srmor-uw

Certified that the Government servants named below have eamed
the prescribed periodical increments from the date cited in column
7, having been the incumbent of the posts specified for not less
than........... year from the date in column 6, after deducting periods
of suspension for misconduct, etc. and absence on leave without
Pay and, in the case of those holding the posts in officiating
capacity, all other kinds of leave.

2. Certified that the Government servants named below have eamed/
will eamn periodical increments from the date cited, for reasons
stated in the explanatory memo, attached hereto.

w0 [gfe-sirfte] wmdw | wdde| adim | Rew Red | ade
4. it BEESR [ AR | AW | wimde | ey
Rrng 1 e
1 2 3 4 5 6 7
W
=G Ot o Il M AA-gig & i & fore #1 ot

e sem € 7 g2

ST TR h RO TR A | rivn gt 3% T E
E

v Y T qF FaR FE qTH

9 10 11 12 13 14

Signature and designation of Drawing Officer

Notes :— 1. When the increment claimed is the first to carry a

Govemment servant over an efficiency bar, columns 6,
7 and 8 should be filled up in red ink.

2. Thefigures (1) or (2) should be piaced against each name
according as the reason (1) or (2) applies. The
explanatory memo, should be submitted in any case in
which reason (2) applies.
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T T e i
-~ New F
_GA% GOVERNMENT OF RAJASTHAN o 6o o
GFAR 198 TSI JThR Rule 155
(To be printed on 17x27/2 size) .
Register of Pay Increments
A HRTEE oo - L1 SOUR
- __"
FE. wm w | wtafsm THAA A
| . w | SRS

Fehw | MRwafxRan | wdwm g H Ay | otom el ¥ w3
wrwigmA |

T Aa-FFeg SR ﬂa%ﬁa—q&&ﬁéﬂ, mwm-ﬁa-
AR AIM AR | <TI0 3w HNTH B AGT

LT _ gttt it s
GA 82 GOVERNMENT OF RAJASTHAN New Form
GFAR 155 TR THR No. GA 43
(To be printed on 18x22/6 size) Rule 158 (1)
Schedule of deduction of Income Tax
IR w6 gyt
L | (A

Classification—IV Taxes on Income, etc. Income-Tax
deductions by Govemnment from Salaries and Pensions

. TG ATEAT Aaa A wedl | s faam




a3 ferfra od o fraw
GA 83 GOVERNMENT OF RAJASTHAN
TR JERR
Schedule of Income Tax Calculation
ATTER Y W it s
Assessment year...............
1. Name....ooimciiiiinienns
2. Designation.............ccccovneennn.
STATEMENT OF INCOME
(@ Pay
(®) DA
(c) CCA.
(d) Honorarium
(e) Arrears
() House Rent Allowance RS. oo
Less—Least the following—
(i) Rs. 4,600.00 Rs. 4,600.00
(ii) 10% of Salary RS ..ocornene.
(ii)) Actual amount of HRA  Rs. ...

&)

Less—Amount deposited under C.D.S.

54

(iv) Actual House rent paid
minus 10% of Salary

Amount of C.D.S. returned

Less—Standard deductions at 20% of

the first Rs. 10,000.00 and 10%

of the remaining amount but
subject to maximurm of
Rs. 3500/-

Less<(i) Contributionsto P.F.

(i) L.ILC.Premmum
(iit) State Insurance Premium

{IV) e

Total :

Rebate : Upto Rs. Full

Next Rs.

New Form
No. G.A 44

Rule 158 (2)

Gross Taxable Income Rs. .............

Rs
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Ay fedia o S fem
Less—Deductions for expenses on higher
Education of children (see note below) RS i
‘Taxable Income Rs. ..................

Rounded offto  RS.........o.oovvvvennn.

Note : Deduction for expenses on higher education are allowed only if the
gross taxable income is less than Rs. and if the dependent is undergo-
ing a degree or postgraduate course in Medicine, Architecture, Engi-
neering or Technology, Business Management, Rs. per dependent. For
other degree, diploma or post-graduate course Rs. per dependent, but
restricted to two dependents in all.

CALCULATION OF TAX

(1) Income not exceeding Rs. Rs. NIL
(11) Income exceeding Rs. 10,000.00 but not

exceeding Rs. 10,540.00 10% of the amount

exceeding Rs. 10,000/- RS oo,
(iii) Exceeding Rs. 10,540.00 but not exceeding

Rs. 15,000.00-15% of the amount exceeding

Rs. 8,000.00 RS, i,
(iv) Exceeding Rs. 15,000.00 but not exceeding

Rs. 20,000.00-Rs. 1,050 plus 18% of the

amount by which the total income exceeds

Rs. 15,000.00 Rs o,
(v) Exceeding Rs. 20,000.00 but not exceeding

Rs. 25,000 Rs. 1,950.00 plus 25/- of the

amount by which the income exceeds

Rs. 20,000.00 ' Rs. i,

Total RS e,

Add : Union Surcharge @ 15/- of Income Tax RS e
Less : Income tax already recovered through

pay bill S T

Balance tax payable RS

Signature of Govt. servant
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GA 82A No. 66 New Form
Form No. 222A 82A No. G.A 45
(SEE RULE 155A) Rule 159

CERTIFICATE OF INCOME TAX

Book No.

Voucher No.
Name of Government Servant/Pensioner
Year of Payment

Nameof  Amount of Pay  Amount of Tax Recovered

Month & Allowances
Pention . LT ST SC

Rs. Rs. Rs.

April

f

September
October

deducted of service

Total Amount of pay & Allowances
tax
? £
2 3
g g

Name of Govt. Servant/
Pension paid

Pensioner,
Year of Payment

Total amount of
g F
Pl

Total

. Signature of the Disbursing Officer

Designation
Date
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GA 86A GOVERNMENT OF RAJASTHAN New Form
GFAR 156 o T[RRI T No. G.A 46
............ fm Rule 160 (1 (i)
Particulars of Accommodation alloted to Govt. servant
WHH HHATEt Wt At ara gl w e
E 1 L5 1 SR

1. T=a Tt % T O gz
2. mrﬁaiﬁmana'aawﬁmmmqa‘ﬁwim
3. MR s &l doft qon g |
4. wmﬁaﬁmm%méﬁ/@mmﬁﬁﬁm
5. aﬁwﬁmﬁﬁwﬁmmﬁw,ﬁaﬁ-ﬁmﬁ%m/m/w
- e S |
6. mﬁammwﬁuﬁawﬂw%nm(smmamo
7. AEH RBRR % daw § fya | |
()  RAREmE
@ RN emeaiRy

(M Rrs R
8. =y foraw -
BRI Wi
(Finance Department Order No. F 13 (10) FO/R & & V68 dated 10-11-76)
GA 86 GOVERNMENT OF RAJASTHAN New Form
GFAR 150 T TTHR No.GA 47
Rule 160 (i)
wa:r/ﬂﬁtr/w—ﬁwﬁwﬁﬁaﬁ%ﬁﬁ ATeeht
L wiEw . L S
2. I RmdenwE ...
3. I Rediyaw......... "
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e e v s e
_ﬂ_ﬂ_ GOVERNMENT OF RAJASTHAN New Form
GFAR 158 - TR TN No. G.A. 49

(To be printed on 17x27/2 size) Rule 162 (6)

Register of Special Recoveries

e agferat & dfrem

. wlwa| W | sRmaR
3, ffe | s E‘“"‘Eﬁ | = | Ry | = |5
&

faeis o

ATTEEH .
A
g

GA 88 New Form
GEAR 157 & 158 No.GA 30
Rule 162 (6)
GOVERNMENT OF RAJASTHAN
eI 9T
(To be printed on 17x27/8)
Schedule of Other Deductions/Recoveries
s wettat /agferal & et
TRTT ooveeenerrneennees 2 | - ST
= L oy TR
#. §. T3 FHEH & g #t | wAwagy | R R
mMawR ma g
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T farde v e Py
GA 77 GOVERNMENT OF RAJASTHAN New Form
GFAR 154 (TR QIR No. GA. 52
(To be printed on 17x27/4 size) Rule 165 (2)

Scheduje of General Provident Fund Deductions
T Atz W & w6 RFEE
Name of office wrateg

Month®ig...........
Classification sy R-UNFUNDED DEBT. State Provident Fund G.PE.
W | HE T I R |t | *em | ey
e | a a9 R IRC L (e 2 E 1 e B
q IS o
Total Carried over
Teoquft .- %ﬁqﬁw%m&ﬁ:(l)wﬁmmmﬁéﬁ&%‘wqﬁ',
‘Frfed fir

................... d e 8 T, ‘o Har @A, TR
R, TR R @ (2) 5 78 1w % T o, 39 - ¢

BRI EC)
e ‘wrater /e . W e @ "I ST 3 a0y
(£l .
grar| wEm ™ AW | W |y erft | e | R
&1 [ @rar T8 =1V | i Yrf | e
TS Tt

Brought (Forwar-
ded

....................
-------------------

-----------------------
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GA 78 h New Form No. GA 53
GFAR 154 Rule 165 (2)
) SCHEDULE OF PROVIDENT FUND DEDUCTION
IMPORTANT ]NSTRUCT_IONS

Please fill in the name of the Provident Fund

1. This form should not be used for transactions of General Provident Fund
for which form No. GA 77 has been provided. The Account Numbers
should be arranged in serial order,

2. In Col. 1 quote account numbers unfailingly. The guide letters e. g. (for
[. C.S.PF) Gy. (for contributory PF.) should be invariably prefixed to

account number.
3. Inthe remarks column give reasons for discontinuance of subscriptions
such as ‘Proceeded on leave’ Transferred to eevessrrionnenn.. OFFCR oo

District ‘Quitted Service’ ‘Direct’ or ‘Discontinued’.

4. In the remarks column write description against every new name such
‘New Subscriber’ came on transfer from ... .. office
..................... District ‘Resumed subscription’.

5. Separate schedules should be prepared in respect of persons whose
account are kept by different Accounts Officer of the (Here write the
designation of the drawing Officer and station), o

Arrange the a/c number in serial order.
If interest is paid on advance mention it is the remarks column,
Deductions made from the salaryfor.......... payable on 1st/Name
of Accounts Officer who maintains these Accounts (See instruction 5)
Figures in | Account] Name |Pay and Monthly Refund of Total
. . 0N
Col. No. 3,] No. Leave | syscrip- withdrawals i x
4,58&7 Salary |  tjon Realised] 75
should be of this Amount [ No. of £
whole Rs. | ment
Account '
Nos. may
be written |
thus
1 2 3 4 5 6 7 8
Do Not waste space ... ..
Use smaller form
if the names are few Dated Signature of
The total of the schedule should be . Drawing Officer

written both in figures and words. Designation
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GOVERNMENT OF RAJASTHAN New Form
TS Q&R No. G.A 54
(To be printed on 17x27/4) Rule 165 (iv)

Schedule of Recovereis of L.TA.
Schedule of recovereis of

............................... advance for the month |
of

Name & Month in Amount of Number of Amount deducted
Designation  which Original Original instalments

m the bill againgt
advance advance of recovery principal/interest**
was drawn
1 2 3 4 5 .
Total recovered upto Balance Outstanding Remarks regarding transfor and
end of the month leave of official non recovery

of instalment etc.
' 8

GA 87
GFAR 156-A

6 7
* Strike out whichever js applicable,

Signature of the Head of the Office,

GOVERNMENT OF RAJASTHAN New Form
TSR TIFR No GA 59

(To be printed on 17x27/2) Rule 174
&&m:ﬁﬁﬁﬁfﬁ, Rt * AR wEw R

..................

b s e e—

GA 60
GFAR 149
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GOVERNMENT OF RAJASTHAN New Form
TS "R No. G.A 70
. (To be printed on 17x27/8) Rule 195 (2)
NO DUES CERTIFICATE |
HETAT FHTUT-9

Certified that with the exception of the following in respect of which
recoveries have been made in the paybill for ............ on demands have been
reported as outstanding against Shri ............. who has been retired from the
Government service—

1.
2
3.

Notes : 1.

In the case of Govemment servants who draw their own bills in Form
GA 75, the disbursing officer is to satisfy himself by reference both to
the Accountant General and his own record. In cases of other Govt.
servants, payment is to be mads without reference to the AG on the
responsibility of the head of the office concerned (GFAR 164).

The registers of retrenchments by audit and of special recoveries in Forms
G.A. 60 & 61 and the demands for rent of building and fumiture and for
supply of water, electricity, etc. should invariably be referred to before
the certificate is given.

All delays in finally setting an officer are to be scrupulously avoided.
Enquiries from departments such as Water Works, Flectrical and Me-
chanical, Buildings & Roads should be made sufficienty in advance of
the date of quitting service by an official by addressing urgent letters as
follows -

Enquiry about outstanding dues
Shii .o .. Designation .........ceecovieviieveirennnnn.
is due to retire from Govemment service on . wveueee. THhe fecoveries

if any, due from him may kindly be commumcated to the undersigned
within a fortnight of the receipt of this notice. i no reply is received
within the period, it shall be assumed that there are no dues of your
department outstanding against him.

Signature ........................
Designation ....................
The enquiries are to be made as a precautionary measure only as other-
wise according to the prescribed procedure, the informations about the
recoverable dues, in respect of which the procedure as is laid down in
rules 154 to 161 GFAR is fellowed, are ordinarily available in each
office.

Please treat this as most urgent



73

M ety va e fem
GA 63 GOVERNMENT OF RAJASTHAN  New Form No. G.A 71
GFAR 166 {R[A 9&R Rule 197

Indemnity Bond for payment of arrear claims

" * Form of Bond of Indemnity for drawing arrears of pay & allowances or pensions
of deceased Government Servants or pensioners by the claimants.

KNOWALL MEN BY THESE PRESENTS thatI........... @), widow/
husband!sonfdaughter of Shri/Shrimat; st (D) s, Tesiding
A s (©) e (hereinafter called the Obligor” which expressiom shall vpless
excluded by or Tepugnant to the context include his/er, executors administrators and
legal representatives) and IAve 03 I (d) .o som of.............. resident
of .o and 2) o () somof ... .. resident of .

Surety/Sureties on behalf of the Obligor (heremafier called “'the Surety* « "Sureties” which
expression shall unless excluded by or repugnant to the context include his/theijr heirs,
executors, administrators apd legal Trepresentatives) bind ourselves Jointly and severally
to pay to the Govemor of Rajasthan (hereinatter called the “Government” which eXpression
shall unless excluded by or repugnant to the coatext include his successors and assigms)

on demand and without g demur sum of Rs. ... &) (Rupees
oo ) for which payment well and truely to be made we find oursélves
firmly by these presents. Dated this e day of L 20.......,

WHEREAS the aforesaid Shri/Shrimati ............. ®) o at the time
of histher death in the employment offfeceiving a pension of Rs. ... . . from
the Government. '

AND WHEREAS the said Shri/Shrimati ........... ®) o
diedon the ... ... day of ... 20 ... of ............. and there was due to
him/Mher the sum of Rs. RIS { ) Rupees ............... fer pay and allowances
in respect of hisher said employment/in receiving/in respect of his/Ber said pension.

AND WHEREAS the above bounden obligor 1) O claims to be entitled
to the said sum as heir of hermjsfhusband/wife/father, the said Shri/Shri.tnati .......................
L) R but has not obtained letters of administration of or a succession
certificate to the Properly and effects of Shrimati ........ . (3 RN

with one surety/two sureties to indemnity against all clajms to tie amount 50 due to the
said Shri/Shrimatj rcresnsinenn (B) before the said sum can be ...
paid to the Obligor,

the Obligor, the Obligor or the Surety/Sureties shall in the respect to the aforesaid sum of
Rs. e, ) e, (Rupees ... .. ) refund to the Gowt, the-sum of
Rs. i, £ I (Rupees ............ . ) and shall otherwise indemnity and
save Govenment harmeese from af] liability in respect of the aforesaid sum and all cost
mcurred in consequence of any claim thereto, THEN the above written bond or obligation

" Substituted vide Finance (Accounts & Investment) Department Order No. F. 13 {19)
FO/Accounts/eg, dated the Sth May, 1970
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IN WITNESS WHERE OF the parties here to have hereinto set their respective
hands the day the year first above written.

. OOV PSSO Signed by the above named.
Signed by the above named” Surety/Sureties in the presence of
Obligor in the presence of

Withess
OO L vt er s et bra v na s e samnerrnneanne
SO ettt ———————————

Accepted for and on behalf of Government of Rajasthan by ................ in the
presence of .......cccceiiinnne

NOTE :~ (a) Full name of the claimant (b) Name of deceased Government servant/
pensioner (c) Full address and place of residence of claimant (d) First Surety (e) Second
Surdy (f) Amount of the claim.
Signature of the Obligor.
** Signature of the first surety.
***  Signature of the secand surety.
@ Name and designstion of the officer directed or authorised, in pursuance of Article
299 (1) of the Canstitution, to accept the bond for and on behalf of the Govemor.
@@ Name and demgnatwn of witness.

NOTE :~ The Obltgur as well as the sureties should have attached majority of that the
bond may have legal effect or force.

GA B7A New Form No. G.A 74
Rule 206-D (10)
SCHEDULE OF RECOVERIES OF FESTIVAL ADVANCES
FOR THE MONTH OF ......ccccorews 20
Major Head of Account
of which pay & Allowances
of the incumbent are adjusted.
S.No. Name & Date of Designation of | Amount of | Amount |Remarks
Treasury Voucher the drawing Advance [recovered
in which officer by when
advance has been the advance
drawn ‘was drawn

Part A — Recoveries in respect of advances drawn and disbursed by the drawing of-
ficer who makes the recoveries.

Part B ~ Recoveries in respect of advances paid by other Drawing Officers.

CERTIFICATES :~ (i) Certified that total of recoveries shown in column No. 5
above agrees with the amount actually recovered and shown
in the body of the bill

(ii) Certified that the recoveries effected have been duly posted

in the register of Advances Form A

Signature of the Drawing Officer
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GA 125 GOVERNMENT OF RAJASTHAN New Form
GEAR 17-20 TR TR No. GA 76
(To be printed on 17x27/4) Rule 206-E
Bill for withdrawals ffom Provident Funds
witres iR @ smror ¥y A STATE
TEE TMA. oo, .
L L PR
T eeneeeceeecerericreinecaeeeerae e,
Euicay| R-Unfunded Debt
Major Head ~ State Provident Funds
MinorHead (a)
T (AR Tt AREREY) .o
FTET <ottt ee e
BRI = 1 L | SR
G v | v dEm| efishia et i
anam | hiven | aftwr-w 6 3ifm, afim |
weurg Aty I PR
(b)
: qm
T S A R iRe (3edt ) v
L3 1 SOOI | 0 WTE H
151 SO
e 1 R s
55 SO
TEER ... R ORISR

(31) =y ivds o7 Q Ry s
(7) wfoche v “sifw graw ‘o’ an ‘o e R TR



aoquittanwshavebeantakmandﬁledin my office with receipts, stamp
duly cancelied, for every payment in excess of Rs. 500.

2 Cerﬁﬁedthatlhebalanceatmycreditfthecreditofmhsubscﬁberon
the date of withdrawal covers the sum drawn in the bill. The Policy No.
¥ e, with . company has already been

Abbreviated Classification | Signature ...
R-U.D. Designation.......... ..
S.PF :
For the use of Treasury
Examined and entered PayRs. ..o,
Accountant Treasury Officer...... .
- Dated ......... Station .........
For Non-Bank Payee's Discharge For Bank
Treasury
PaidRs. ........... Received Payment| PaidRs.... . on.......
On........... on............. Bank Seal
Treasurer Signature - Bank Manager
For use in A.G.’s Office
AdmittedRs. ............... .. .
ObjectedRs. ..................
Auditor Superintendent G.O. |

*  Give details here if more than one policy has to be cited.
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GA 70 GOVERNMENT OF RAJASTHAN New Form
GFAR 149D TRRAH TR No.GA. 77
’ (To be printed on 17x27% size) Rule 208 (2)

Salary Bill of Members of the Legislature

Rrarrav wewd w dva-fe
(3 1952 w1 e R i)
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fafy TR TR G

Counter Signature
PassedforRs. ..................... Rupees(inwords) ... .. .

Secretary,
Legislative Assembly

For Use of Treasury

Treasury/Bank
PayRs. oo as under -
(1) IncashRs. ......................_(in words)

RLRITRT TP TIPSR ( « B
(2) By Transfer credit to-

1) R =Rs.

Treasury Officer....................

(Reverse)
wgraaed foaforai
1. mmmmﬁammmmﬁwﬂ%wﬁﬁamaﬁa
ﬁmmnﬁr-mmﬁﬂlmﬁmﬁawﬁmﬁmﬁaﬁaﬁraﬁm
@mmmmﬁmm,ﬁmmamm
gaﬁﬂwﬁaﬁmaﬁﬁﬁ?mmw%mmmm
|
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| YT R, W
3. mﬂmmm%w@aﬁaémm,mﬁm%m
W, 81 R 393 Rt v v ey
4. mm%émﬁaw&aﬁwﬁmaﬁaiﬁwﬁﬁ%gﬁsﬁnﬁﬁmm
aFa 2| .
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& & swart ¥ (For use of Bank)
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e oY T
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For use in Accountant General’s Office

AdmittedRs. ...l

ObjectedtoRs. ................. (i)

Auditor Superintendent G.0.
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GA 71 NI &R New Form
GFAR 149 D Tertar Rarrasr gfitarea No. GA 78
w2 v Rule 208 (2)
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GA 72 GOVERNMENT OF RAJASTHAN New Form

" GFAR 149 D-F USRYT TR No. G.A 79

(To be printed on 17x27/2 size) Rule 208 (4)
Travelling Allowance Bill (Officers and
Members of Legisiative Assembly)
e v fow (Ao wn$ ARFIE 7 et )
{1952 % afifm 15, G § % siria frast w1 3d)

Bilt No. ................. Voucher No.

--------

--------

......................

TR e & P Y e 7 vala i, i YA N1 AT 37
TH IYRIE REY | g i
uﬁmnﬁmmmﬁmmmﬁwﬁ,amﬁm
mﬁmmmmmmm&#ﬂaﬁﬁwmwm
Frama worm wrn s
mﬁﬁmwﬁmaﬂﬁmmééﬁ%aﬁﬁﬁmm%ﬁaﬁ,ﬁaﬁm
!, IR T W Rt o |

(1) hmaﬁgﬁﬁzwwmaﬂh-ﬁws@)l

(=) :ﬂﬂémmaﬁrﬁﬁaﬁﬁﬁﬁﬁwmwméwsq%ﬁm
WA i fifreri-fam 5 (1))

() ﬁ%mm@maﬁmﬁmﬁm%uﬁmm
QIR R-Fem 5 (1) |

) ahmqﬁzawﬁﬁﬁammﬁ,a}w%aﬁﬁammaﬁ
@mﬁﬂ/ﬁ%,ﬁwﬁﬁ%m&wmﬁmﬁﬁwﬁaé,
ford-fam (4) |

wn%mé@%m@ﬁmﬁﬁﬁmﬁ%mﬁql

For use in the Accountant General’s Office

mtmmn

Admitted forRs. ...
ObjectedtoRs. ................
Reasons for objections

Auditor . ‘Superintendent Gazetted Officer
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Travelling Allowance Bi})
_ {Officer and Members of Legislative Assembly)

Head of Account
18- Parliament and State Legistature
B- State Legislature L
(a)-Legislative Assembly
Allowances and Honoraria
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WA forelte & oray R
yv— Re. | P Coar s
Rail, Aeroplane or steamer fare
{Col 10) Road Mileage Please pay to
e Miles @ ... (Col, ) '
............. Miles @ ... {Col 1) Signature of the Officer/Member
et days for which daily who travelled
allowance is claimed Col. 14 @
Total Date ... .. .
Deduct hire due to Government “MEMO
Other deductions— Appropristion for ...,
Net Claim .. Rs. | P
Rupees (in words) ... Expeaditure mchding
ABBREVIATED CLASSFICATION Balance
R R ORI O
wha fAamay
FNTR I 3 h
Tt/ &
A TR TR et
" B
[ S
L5
MEFDTMY | oA RS S sw
YA Bt & _ﬁﬁﬁ"‘"“ﬁm“
R YA Yafen | ottt
Ry Rakak
g B S5 Py
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nfora R st -
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GA 72B GOVERNMENT OF RAJASTHAN New Form
T T No. G.A. 80

Rule 208 (4) (iii)
Register of Travelling Allowances for M.L.As

Frurast ¥ g wal #1 R
GA 69 New Form
GOVERNMENT OF RAJASTHAN No. G.A. 81
TSTET UER Rule 209

Bill of allowances Payable to inmates of Zenana Deori and Rajmatas

AT ) v aonTren & wy Pt w5 3 vl & e

GA 189 New Form
GFAR 244 (vii) No. GA 82
GOVERNMENT OF RAJASTHAN Rule 212 (g)

TSI TR

(To be printed on 17x27/4)

Acknowledgement of permanent advance

TaTelt sifdre W iRy T
No. Dated..........c..cco.s
To,
The Accountant General
Rajasthan
Jaipur,
Reference-This office MemoNo. ........cccveeneeeee. Dated e,

In continuation of this office memo cited above, it is hereby acknowl-
edged that the amount of Permanent Advance due from and accountable for by
myself as on the 31st March proceeding stood at Rs.

2. Itook over charge of the office from Shri ...l

Note- 1. This acknowledgment must be forwarded to the Accountant Gen-
eral yearly on the 15th April and whenever transfer of charge takes
place. '

2. Para 2 should be deleted in the case of yearly acknowledgments.
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GA 106 GOVERNMENT OF RAJASTHAN New Form
GFAR 226 (2) T &R No. GA 83
(To be printed on 17x27/8) Rule 217 (2)

Advice in‘respect of bills of Contingent charges endorsed for
payment to Suplliers etc.

You are hereby informed that the bills whose particulars are given below
have been endorsed in favour of the persons named against each item —

s gl Arnarar @ 76 sriffa e w yom s safdedi wrwen 2,
Foreeer m wf R & v e B - '

S. No.| Bill No. | Full particulars | Amount {Name of person inj Remarks
¥w94.| Date of thebill | payable | whose favourthe | few
faE. fore & o wraR | billisendorsed { e
7 il faao o | =ufR, e am
b skl
Sig EME . .covieiiniiiiinenn
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GA 108 'GéVERNMENT OF RAJASTHAN New Form
GFAR 228 & 229 TSR UTHR No. GA 84
o (To be printed on 17x27/4) Rule 219
Fully-Vouched Contingent Bill
Ryt smeRftw = fm
Fewsm ... STATE
frr | Wﬁﬁammﬁﬁmﬂﬁ m%maﬁ?{a‘t%
................................................... e
R{IC KR

37-TRH mmﬁmaﬂtﬁmm%mﬁﬂqﬁﬁyﬁaﬁ e

H FHH ST B, 38 TR 1 i ve R

. (d] = | %

*%7

I certify that the expenditure included in this bill could not, with due
regard to the interest of the public service, be avoided. | certify that
to the best of my knowledge and belief the payments entered in this
bill have been duly made to the parties entitled to receive them with

.the exceptions noted below which exceed the balance of the
permanent advance, and will be paid on receipt of the money drawn
on this bill. Vouchers for all sums above 25 in amount are attached
to this bill save those noted below, which will be forwarded as soon
as the amounts have been paid. I have as far as possible, obtained
vouchers for other sums and, am responsible that they have been so
defaced or multilated that they connot be used again. All work bills
are annexed. )

. Certified that all the articles detailed in the vouchers attached to

the bill and in those retained in my office have been accounted for

in the Stock Register.

Certified that the purchases billed for have been received in good

order, that their quantities are correct and their quality good, that

the rates paid are not in excess of the accepted and the market rates

and that suitable notes of payment have been recorded against the

indents and [nvoices concerned to prevent double payments.

Certified that :-

(@) The expenditure on conveyance hire included in this bill was
actually incurred, was unavoidable and is within the Scheduled
scale of charges for the conveyance used, and

»

To be entered by drawing officer. .
This certificate is required when proper store accounts of materials and stores
purchased are required to be maintained,
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(b) The Government servant concerned is not entitled to draw
travelling allowance under the ordinary rules for the journey
and is not granted any compensatory leave and does not and
will not otherwise receive any special remuneration for the
performance of the duty which necessitated the journey.

Received contents : Appropriation for the cumrent year ........
Expenditure lncludlng this bill ..............
Amount of works bill annexed.............
Balance available ............ccccoverevirvennn.

Signature and designation
of the Drawing Officer Abbreviated Classification
Treasury/Bank For Treasury use
Pay Rupees ( ) TR
Examined & entered. Treasury Officer
Accountant Date ...............
Station..............
For Non-Bank Treasury | Payee's discharge For Bank
PaidRs. ..........c......... | ReceivedRs. .......... PaidRs. ...............
ON...cvernene ON cviecrrvee e cessraes ON ceeerecereeereeane
Treasury signature| [ %™ 5 |Manager
For use in Accountant General’s Office
Head of Account Ad{nitted for Rs.
. Objected to Rs.
Reason of objection
Auditor Supdt. G.O.
GA 109 GOVERNMENT OF RAJASTHAN New Form
GFAR 230 TR BT No. GA 85
(To be printed on 17x27/4) Rule 219
Abstract Contingent Bill diire #f==iz saa-ua
TEHAT ... STATE
aﬁamaaﬁﬁzmqam ............... T WHTIOM Teaier Bita W faan sma)
favm =1 wRsi =-ua wr, fored e @ W
FA & forg S
Rren
L 1 S 20.....%....
R 1 | -y wmaE A
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| forefta vE S g .
Note - The Government Officer drawing this bill is responisible for having

initialled the date of each’ payment in the contingent register. The
register is required to be sent up with bills and sub-vouchers for this

purpose.
fafy | T I H)
. Yo% i)
Abbreviated classification in bold letters
. TR 3 3
< Jaeieh LU € AR ST # F
S g2
G FhTenY
_ﬁﬁ .................
T ¥ g TR 9 a1 % ﬁaﬁwﬂn%g
yur ez | yram rn rm feae. L
... ... ...
BRI TSR ¥ i g TR
| For Use in Accountant General’s Office
Objected in full pending recelpt of detalled
contingent bill and objected to Rs, ...
Head of Account on thg%ollomng groun Ob"
Auditor Superintendent Gazetted Officer
GA 110 GOVERNMENT OF RAJASTHAN New Form
GFAR 234 & 236 TSR TR No. GA 86
(To be printed on 22x29/8) “Rule 219
Netailed Countersigned Contlngent Bill
Faden....... o e mfmrm e S -y

SR, 111 %M 3 o
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atr= R v dan Fraw
Iu-amad | e af s R st arfard ®
wREwm | T T ok R afte et e
- 3. L8
Carried Over
Iu-qrEatt w7 %1 Tyarw afkt st sy s s §
wimwm 3w s ik i efte sfed s
“Brought FOrWard .............coueereeevencensesnrenes
Rupees (inwords) ................. Total ..........
CERTIFICATES Drawn on Abstract
1. 1 certify that the expendltm‘e included Bill No.  Dated

@2

in this bil could not, with due regard
to the interests of the public service be
avoided. ] have satisfied myself that the
charges enhered in this bill have been
f&aﬂy pmu. Vouchers for ail items of
expenditure above Rs. 25 in zigount,
and all work bills are Zitached to the
bill. I have, as far as possible, obtained
vouchers for other sums, and am
responsible that they have been
destroyed or se defaced or mutilated
that they cannot be used again,
Certified that all the articles detailed in
the vouchers attached to the bill and in
those retained in my office have been
accounted for in the Stock Register.

«dg=

-do-

-do-
Add-Amzint of disal-
lowance refunded from
Bill Neo. ..............
and re-allowed as per

..................................

Total of this bill
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3. Certified that the purchases billed for have been received in good order,
that their quantities are correct and their qualities good, that the rates
paid are not in excess of the accepted and the market rates and that suit-
able notes of payments have been recorded against the indents and in-
voices concerned to prevent double payments.
4. Certified that— :

(@) the expenditure on conveyance hire included in this bill was actu-
ally incurred, was unavoidable and is whithin the scheduled scale of
charges for the conveyance used, and

(b) the Government servant concerned is not entitled to draw travelling
allowance under the ordinary rules for the journey, and he is not
granted any compensatory leave and does not and will not otherwise
receive any special remuneration for the performance of the duty
which necessitated the journey, '

Appropriation for........................._
Expenditure including this Bill ................

Amount of work bills annexed ... '
Balanceavailable ..........................

Dated............ 20.... Signature of Drawing Officer

@ This certificate is required when proper store accounts of materials and
stores purchased are required to be maintained.

For use of Controlling Officer

Entered atitem No. ............. of register in Form GA 105,
Disallowed from sub-voucher No...........
-do- Total of this bill .....................
-do- :
PassedforRupees...........................o

I certify that in support of every charge of more than Rs. 25 made in this
bill, a receipt for other voucher has been given to me. The receipts and vouchers
for items in excess of Rs. 100 are attached to the bill, and I am responsible that
the receipts and vouchers for all other items of more than Rs. 25 are in proper
form and order and are in my possession and that they have been so cancelled
that they cannot be again used to support claims against the Government. All
work bills are also appended.

Forwarded to the Accountant General of Rajasthan, Jaipur/Jodhpusr.

Dated ............. 20...... Signature of the Countersigning Officer.
For use in the A.G’s Office
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GA 105 GOVERNMENT OF RAJASTHAN Now Form
GFAR 236 & 237 A T&FR No. G.A 88
(To be printed on 17x27/2) Rule 219 (iv)

Register of Detailed Bills of contigent
charges countersigned by

Designation of Disbursing Officer .............. eevenne year .........e.....
s|] T | Amount Brief Bl | Date | Detailed heads [Total
Noj Voucher| of the particulars | No. & of Appmpriatiiqn
I No & A.C, for which the| date | receipt for each head
Dete of Bill amount of D.C.
| Ac. has been bilts
Bl drawn in the
office
1 2 3 4 5 6 7| 8] 9] 1011
Disallowances (-} Net amount | initials Date Remarks
Re-allowances (+) passed of CA. of
Particutars with despatch
Sub-ws. No. etc. Amount
12 13 14 15 16 17

Note :— Separate pages should be allotted for each disbursing officer whose
Detailed Bills for contingent charges are scrutinised and countersigned
by a Controlling Officer.

Substtuted vide F.D. brdar No. F.6 (61) FD/A & 1187, dated 6-5-1968.
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GA 172 GOVERNMENT OF RAJASTHAN New Form
GFAR 244 (vi) TR €N No. G.A. 89
- (To be printed on 17x27/4) Rule 221 (1)
Acknowledgement for making advances
- afim 31 & forg ity

M 7 R I R et anfg

YRR TAT. ..., wram s, .............

Rrm.............. £
‘qz .
ager FRa %, R, ' gt
AL : 7€ AR U A 7 0w ™, ki SRR T

agramd Roaforat
" m“dﬁ“a’?ﬁm“%m?ﬁmﬂw“?a‘ﬁ??@i
q et o 9 g AITH IO B | 9
T R | S Af B 75 e sl R @ 7 3 @ & wa et
%mm% waiftr ettt wffde e @ i ged s oo wener wRRT w
|
2. wufm gy & R WS o 3 v iR F oo R ol o o
1 Ficn gim s AP @ wher R gon 1 o R 39
R R AT IR _
3. frbwonfeid wst § Accountant, Head Clerk 3. Accounts Clerk R}
mmmm%a@mmmwﬁ,aﬁmm
4. -muﬁaﬁwmaﬂﬂmaﬁﬁmnanﬁqﬁmwﬁil
5. HRFRY T o 3 il T g & S - T v R 3ik
T ol w1 wrem ggargde v oy
6.  ARFNR T3-&bm 7 Aramn 5 7 6 F v avavaE @
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GA 112
GFAR 240

9y
amr-g faefte wa o faw
GOVERNMENT OF RAJASTHAN

TR WER
(To be printed on 20x26/8)

New Form
Neo. G.A 92

Rule 225 (1) (i)

Bill for Service Postage Stamps
wa I et & ferg fam
(Obverse)

Tog YT 7 e SR s e o ot

---------

ooooooooo

---------

.........

vvvvvvvvv

---------

ooooooooo

ooooooooo

*To be entered by Drawing officer
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Received payment in service postage stamps, and certified that
the expenditure included in thig bill could not with due regard to the
interest of public service be avoided, and also certified that the stamps
will be used on Pre-paying postage on communication bonafide on the
Public service. - -

Ram.............. 20....... TR 3R W
JMR & 9G¥y
Pay Rupees ( ) e
.............................................. by transfer credit to Post Office
Dated........... 20.......... Treasury Officer
Station...........

For use in Accountant General’s Office
Head of Account Audit Register page
Admitted Rs.
Objected to Rs.

Reason of objection

Auditor Suptd. G.0.
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_GA 114 GOVERNMENT OF RAJASTHAN  New Form
GFAR TRTET TER No. G.A. 94

(To be printed on 17x27/4) Rule 225 (1) (it)

Stock Register of Service Postage Stamps
s Redwmreim®Rer -
201 0 DU " =g i R

e T e ﬁﬁqamﬁﬁtrﬁam

GA 115 .» New Form
i ~ GOVERNMENT OF RAJASTHAN “No. Ga. 95

TR (@R Rule 225 (1) i)
(To be printed on 17x27/4)

Register Showing Service Postage Stamps used

and their balance in hand
A o 7 o arehi wida aiest w6 ultva

e fafy/ | A foem | o R [@md R @ | At ' | fnie R
e g Yo | Rt
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_GA 120 GOVERNMENT OF RAJASTHAN New Form
GFAR 325 ' TR TWEHR ‘ No. G.A. 103
| (To be printed on 17x27/4) Rule 263 (c)
Deposit Repayment Order and Voucher
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Register of irrecoverable loans and advances written off

HEEH o v st st @ R

gt it 1w s et oft.T, Ige R S wihe

Egﬁmmﬁa 185% | R Eaﬁ;m a
g
:

i [Tge g | W
et _
7
Rs.|P ' RS..P

oo | Y TRATET
° %mﬁamj




J1&

_ A= faeda va o fam
GA 121 GOVERNMENT OF RAJASTHAN New Form
GFAR 368 & 375 TR TFR No. G.A. 116

" (To be printed on 17x27/4 Green Paper)  Rule 304 (2)
Bill for Loans and Advances

Huit 7 sfwi 3g e _
BiliNo. .................. ' _Voucher No. ..........

Received from the Government Treasurythe sum of Rs. ................ as per
particulars given below— |
Sanction No. Particulars and reference to the A.G.'s Amount

and date authority for drawing money, where
necessary

Rs. P.

-Amount (in words) Rupees.,.............. Signature ....................
Received Payment Designationi...................

[Stamp, where necessary } Address............ccocoe.
Signature of payee Dated ................. SR

Certificate in case the advance is payable Countersiened for Rs
direct to the party concemed (GFAR 373) ountersigned for Ks. ...

1. Certified that the proper receipt of the
party (name) ........... has been taken | Signature..........eocorveeremrerrnreernenn,
separately and filed in my office.

2. Certified that the detailed accounts in

" Form GA 122 of Advances previously | Designation .............c.c.cccovruevruveen.n.
drawn have been rendered.

Signature

Designation Date .......cooovvvvvunee.

Endorsement by the Drawer

Please pay to oo
whose specimen signatures are given below—

Specimen Signature Signature .......................
Signature of the payee Date ..o, :

For use in Treasury
Bank/Treasury
Pay Rupees (in words) ......................... et sba e sre e
Examined and entered, Treasury Officer
Accountant Date
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Directions for Note —

1. Govemment accepts no responsibility for any fraud or misappropriation in respect

~ of money made over to a messenger.

2. This form is to be used for drawing loans and advances described in Chapter’
XV of Rajasthan General Financial & Account Rules which are classified under
the debt heads ‘S — Deposits and advances® and ‘P-Loans & Advances by the
State Government®. _

3.  Subject to the fulfilment of conditions applicable to each, the bills for various
classes of loans and advances can be drawn by the following for puIposes
mentioned aganst each - _

(a) By a Gazeetted Officer Advances on his personal account.
(b) By a Drawing Officer (i) Advances for departmental purpose.
(ii) In lump sum for disbursement to the
non-gazetted staff such as advances for

purchase of conveyance, house
building, etc., the receipts, being taken
separately and filed in the departinental
office.
(ili) Permanent advance.
(c) - By a duly authorised Loans on behalf of a Municipality Local
representative (counters- Fund, Panchayat or other quasipublic body.
igned by a competant

authority.) .

(d) By the party concemed Revenue or other advances, duly receipted
(countersigned by a duly by the payes or supported by a certificate
authonsed Revenus or from the Collector or duly authorised
other officer. officer if the receipt is taken separately for

- departmental record.

(e) By a duly authorised Revenue or other advances in lump sum, for

Revenue or other officer. disbursement to individuals.

An officer disbursing Advances as per items (b-) and (e) must render a detailed
account of disbursements in Form GA 122 to the Accountant General by the end of the
month following that in which the Advance was drawn.

4.  Rubber stamps Indicating Major, Minor and Detailed Heads of accounts may be
used for recording classification in the space provided for the purpose.

For Treasurer | Payee's discharge For Bank
PaidRs. .............. Received payment |PaidRs. ...........ccovvenn........
ON.oiieerececnnnens | (o 3 ORI

Treasurer Signature [ |___Bank Seal Manager

‘ For use in Accountant General’s Office
Classification..............cooooveeeveenn. .
AdmittedRs. ..................... '
ObjectedRs. ................ s

Auditor Superintendent Gazetted Officer
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Note- 1. To indicate particulars of any intimation fr
regarding steps being taken for clearance of
To indicate the No. and Date of intimation

Note- 2.

| AT ol e o g
GA 188 GOVERNMENT OF RAJASTHAN New Form
* GFAR 360 TORIH TFR No.GA 118
* (To be printed on 1 7x27/4 both sides)  Rule 305 3)
Annual Statement of Loang and Advances
$anctioned by Rajasthan Government
Year............. Duedate esieiesnnnnen.....BEfOre 30th September
Name of personperty |  Amourg of loar/ Rate of | No. and date of orders
receiving the joa advance sanctioned Interest authorising the loan/
advance - advances
1 2 3 4
Balance { Amount Total Repayment of principal
from the { advanced Instalments of principal | Amount of principar
last year | this year due for repayment during re-paid during the
the year and arrears of year
Instaiments due relating
. to earlier years, if any .
(Figures to be shown
year-wise)
5 6 7 8 )
Payment of Interest Remarks
Balance of loan/ Amount of Amount of Balance of | (Please see
advance of the interest interest interest note below)
close of the year due for and received and unpaid
(Col. 7 (-} Col. 9) upto the credited to
year under during revenue
Review the year
10 11 12 13 14
No. ..ol Dated................
Submitted to the Secretary to Government, Finance Department, Rajasthan
Jaipur with reference to Ryle 365 of the Rajasthan General Financial and | =
Account Rules. |
Accountant General,
- Rajasthan Jaipur,

om State Government
arrears of instalments,
under which particulars
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" GFAR 373 & 374 GOVERNMENT OF RAJASTHAN
- USRYH &R )
(To be printed on 17x27/4 green Paper)

New Form
No. G.A, 119

Rale 305 (4)/
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Detailed Disbursement Account of Advances
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Computer Printed Salary Bills

Directions were earlier issued vide circular No. 28/2001 dated 9.11.2001
for submission of computer printed salary bills by DDOs having computer
facility in their office. It has now been decided to further extend the system
to ali other DDOs attached with the main treasuries (not Sub Treasuries). It
has also been decided to maintain Master Data (MD) of employees at the
treasury level. DDOs who do not have computer facility (own or hired) in
their office may get Master Data (MD) of employees and salary bills, including
arrear bills, computer printed from approved Computer Service Providers
(CSPs) in the open market.

Procedure for preparation and storage of Master Data (MD), preparation,
submission and passing of bills as well as approval of Computer Service
Providers (CSPs) in the open market is given below:—-

1. Preparation and Submission of Master Data (MD) :

(1) DDOs would prepare one time MD in respect of all employees posted
in their office in Appendix-I and submit it alongwith the first computerised
bill in a hard copy (computer printed duly signed by DDO) and a soft copy

- _(computer floppy) to the treasury. He would also retain one hard copy as office

copy.

(ii) In the treasury, information contained in the hard copy as well as
the soft copy would be compared and in case both of them tally, the soft copy
will be entered in the memory of treasury computer and returned to the DDO
for reuse.

(iii) In future, whenever there is any change, whatsoever, in the MD
earlier supplied, the revised information may be submitted by DDO to the
treasury as indicated above. The treasury will keep on updating such
information from time to time.

(iv) Instructions given in Appendix-I should be meticulously followed
by DDOs in the preparation and submission of MD. '

(v) DDOs will have the MD entered in the computer memory for use as
- permanent record.

2, Preparation and Submission of Bills :

(1) All salary bills including arrear bills, will be prepared on computer
in the enclosed proforma. There will be two parts of the bill- Quter Sheet
(Appendix - IT) and Inner Sheet (Appendix - III).

(i1) Inner Sheet will be prepared in a hard copy as well as a soft copy.
After tallying the information of both the copies, the hard copy will be signed
and retained by DDO as office copy while the soft copy will be sent to treasury
for further action. Outer Sheet containing summary details of the Inner Sheet
will be prepared in three hard copies, one of which after reconciliation with
the Inner Sheet will be signed and retained by DDO as office copy while the

1.  Finance Department Cirular No. F. 1(3) GF&AR/2002, dated 28.5.2002.
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other two signed copies, one of which to be defaced NOT FOR PAYMENT,
will be sent alongwith the soft copy of the Inner Sheet to treasury for further
action. S .

(iii) DDOs will have all the details of payments and deductions etc
entered in the computer memory for use as permanent record.

3. Passing of Bills :

(1) The treasury on receipt of soft copy of the Inner Sheet will take out a -
hard copy on the treasury printer and tally the information with that of the
MD as also the Outer Sheet. In case any of the information does not tally, the
bill will be returned to DDO for necessary correction and the bill(s) willnot
be passed until receipt of the correct information.

(ii) If the information tallies, the treasury officer will authenticate the
hard copy of the Inner Sheet taken out in the treasury and enclose it to the
Outer Sheet duly passed and return to the DDO. The soft copy of the Inner
Sheet will be entered in the memory of treasury computer and returned to the
DDO for reuse. The other hard copy of the Outer Sheet defaced NOT FOR
PAYMENT will be retained in the treasury for record. .

(iif) DDO on receipt of the passed bill will compare the contents of the
authenticated hard copy of the Inner Sheet with those of the office copy already
retained in his office and certify the authenticated copy of the treasury as
correct and submit the bill to the bank for encashment.

(iv) Since the computer of the treasury will now have all details
pertaining to payments and deductions in respect of each employee, deduction
schedules shall not be attached with the bills by DDOs.

(V) Treasury will provide deduction details to the concerned accounting
departments, such as State Insurance, GPF, Group Insurance, LIC, LTA section

etc. etc. Such information may be sent to the concerned departments monthly
or as frequently as required.

(vi) DDOs will provide annual statement of payments and deductions
to each employee in Form GA-55-A as well as in Form No. 16 for Income

Tax purposes.

4. Approval of Computer Service Providers (CSPs) :

(1) A committee consisting of 2 nominee of District Collector, not below
the rank of an Additional Collector, Treasury Officer and DIO/NIC
Iepresentative nominated by the state office, will approve the CSPs which meet
the following requirements :- .

(a) Computer with adequate memory and hardware capacity.

(b) A printer

(¢) Requisite software

(d) UPS

(e) Technically qualified and/or experienced operators with backing of
a Programmer (Programmer need not necessarily be in house).

(f) Financially sound.
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: (i) Sealed technical offers will be invited by advertising in local papers.
" Approval will be granted on the basis of their technical competence. Preference
may be given to ifndividuals trained in computer operation and fulfilling above
requirements. ' . :

(iii) A list of approved CSPs will be sent to the Director, Treasuries and
Accounts, Rajasthan, Jaipur.

(iv) An irrevocable bank guarantee for a sum of Rs. 1 lac, valid for three
years from the date of submission, will be taken from approved CSPs in favour
of the Treasury Officer. In case of breach of any of the conditions-and/or upon
receipt of a complaint from any DDO, the Treasury Officer after verification
of the complaint and obtaining committee’s approval, will invoke the bank
guarantee and also disqualify/delist/blacklist the concerned CSP for future.
The committee will hear the CSP before taking a decision. '

(v) CSP will have to use his own stationery, including Tape, CD, Floppies
etc. It will be the responsibility of the CSP to ensure safe storage of data/

programs in computer memory or any other electronic device, such as Tape,
CD, Floppy etc. which will be the property of the DDO.

--(vi) It will be ensured that no unauthorised person has any access to data

and nobody is in a position to temper with-it. T _

(vit) Consolidated data will be provided by CSP to DDO on request on
monthly/quarterly basis or as may be required.

(viii) DDOs will be free to patronise any of CSPs approved by the
commniittee. o '

(ix) Payments will be made directly by DDO to the CSP on monthly basis
out of office expenses or from budget meant for computer hiring/purchase.

(x) Rates payable to the CSP will be determined by the Director,
Treasuries and Accounts with approval of Finance Department.

(x1) Approval of the CSP will be initially for one year, extendable from
time to time, but not more than one year at a time.

: (xii) There is no ceiling on the number of CSPs to be approved. However,
the number should be adequate enough to serve all DDOs who do not have
their own or hired computers.

(xiii) NIC district office will organise familiarisation training of operators
of CSPs. |

5. Continuance of Existing System : -

- Since it-will take some time in switching over to the above system, the
existing system of preparation, submission and passing of salary bills including
arrear bills, will also continue wherever adoption of new system takes time.
However, such DDOs who have computers would adopt the new proforma
without delay. The treasuries would pass the computerised hard copy of bills
till the hardware for new system is made available to them.
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